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EXHIBIT A— NAMING GUIDELINES

Facilities Naming Guidelines

PenzacolaState College, heremafterreferred toas “Collepe”, possessesmanyvaluakble
tangible and mtangikle assets, which may have sigruficance mn bwilding resources for the
mstitution Significant funds arerequired toenable the College to continue toconstruct
and rencvate its facilities to ensure student access and the delivery of a high quality
educational program_Private donor’s contributions play an important role in the receipt
for these necessary rescurces. The mtent of the Naming Guidelines is to preserve the
mtegrity of the College’s assets ensuring that if they are named, they are done sowith
consideration of appropriate gifts or non-monetary contributions to the College and
Pensacola State College Foundation, Inc.

Purpose

Pen=zacola State Collage seaks to provide appropriate recopnition to domors for their
generosity. Although such recopnitiom may take many forms, the Naming Guideliness
seeks toestablish paidelnes for the naming of facilities and programs and servesasa
puideline for the Pensacola State College Dhstrict Board of Trustees, herein referred to
as the “Board of Trusteec”, the President of the Collepe, herein referred to as “President”,
the Pensacola State Collepe Foundation Board of Governors, hereinafter referredtoas
“Foundation Board”, the Foundation Executive Director and staff and volunteers whe
assistin the sohertation of gifts.

TheNaming Guidelines areestablished toassurean appropriatereflectionofthe history
ofthe College aswellas consistency, fairness, ittingrecogmition and gocd valuein
exchange for the honer or privilege of name association with s program_ fund, or phy=sical
aspect of the College. As gifts can encourage others to give, the Nammg Guidelhines are
intended only as a puide and allows for flesability on a case-by-case basis.

Definitions

A“=ft™ 1= avoluntary, philanthropic transfer of assets recerved from
an individual, a corporation, afoundation or other crgamzation. A

e gftmaybemade through anumbercfvehicles, includingbut not
hrtedtocash,stocks, estates, trusts, in-land and real estate.
Inetituti The term “institution” in these puid ehnes refers to the Pensacola

State Collegs.

The term “naming™ in thess pundelmes refors to the conferral of an
mdmvidual’s or crganization’s name to a building, room, endowed
MNaming chair, or otherimtiative or property to honorthe philanthropic
support and [ or distinguished contrnibutions of that mdividual or
organization.

Facilities mclude tangible and intangikle assets. Tangible assets
mchade, but are not hmited to: campuses, cutreach centers, buldings,
outdoor facilities (ex. courtyards, lakes, parking lots, trails, walks,
structural components of outdoor settings of the College] laboratories,
classrooms, and conference rooms. Intangible assets include, but
arenoct imited to: schools, collepe-wide centers and institutes,
departments, campus centers and institutes, acadewic chairs,
teaching chairs, and scholarship funds.

Facilities
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Categories of Naming

Gift Related Naming

Agft-related narwing ocours when a donor makes a tax-deductible contribution to
theinstitution or the Pensacola State College Foundation and 1s recosmized with a
naming.

Honorific Naming

An honorific naming may be bestowed 1n recogmition of the dedication or mentonous
contributionof aperson. Aperson beingrecosnized by an honorifficnaming must
have exhikited values consistent with the mission and vision of the institution, must
have an established relationship with the institution, and must have contributed
measurably to the rood of society. When an mdiwvidual iz considered for an honorific
naming, the proposal shall be reviewed and approved by the Foundation Executive
Director [ Chief Development Officer and the President prior to being subrmtted
to the Board of Trustees for final approval. The Board of Trastees must approve all
honorific naming.

Naming Opportunities and Necessary Approvals

Guidelines

ThePenzacola State Collepe District Board of Trustees (Board of Trustees) authorizes
the Pensacola State College Foundation, Inc., asits direct support organization, to
recommend the naming of facilities (tangible and intangikle azzets) of the Collegein
recoprition and acknowledsment of philanthropic gifts from mdividusls and other
entities.

Namung opportunities shall extend to both tangible and mtangible assets. Tanmble
ascets include, but are not limrted to: campuses, cutreach centers, bwldmgs, outdoor
facilities |ex courtyards, lakes, parlang lots, trails, walkways, structural components
of outdoor settings of the College] laboratores, classrooms, and conference rooms.
Intsmgible ascets mclude, but are not limated to: schools, departmentc, campus centers
and insttutes, academic chairs, teaching chars, and scholarship funds.
Namingopportunrtes that arenot otherwize set forthin thesepundelines must be
recommended bythe Foundation Executive Directortothe President. Uponthe
Prezident's recommendaticn, naming facihtywill then be submitted for approval by the
Board of Trustees.

Naming Guidelines in Recognition of a
Contribution to the College

The Foundation Board will ke responsibkle for setting and recommending mimimum
gft amounts required for narming of each type of asset subject to rattfication by the
Pensacola State Collepe Board of Trustess. Sponsorchops, bricks, and special events or

programs do not fall under these puidelines.

TheFoundation Board maymake recommendations; however, ulbmate authority

to accept or decline any proposal to name at Pensacola State College rests with

the President and the Board of Trustees. Should a donor contribution be utilized

to comnstract a buillding with matching funds from the State of Flonda Facilibes
Enhancement Challenge Grant, and if consideration under reviewis for anaming for
aliving person, the Board of Trustees must recerve prioy approval for the naming from
the Florida State Board of Education, per Florida Statute, 1011 .32(12).

1. Relevance
Apft-related naming opportunity requures that the piftamount sigrmificantly
advancethe Collepe, endowments, scholarships or otherprojectz=ormusthbe
reasonablyrelated tothefacility, place, position oritem being named, as approved
by the President.
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Naming Guidelines
in Recognition of a
Contribution to the

College (continued)

2, Determination of Current Value

Forthepurposesofthe Naming Guidelines, thecwrrentvalue of buildings
and other major facilities and of donated real property shall be deterrmined by
the Florida Department of Educatiom, Division of Florida Colleges and for an
independent appraizal. In all other circumstances where current value is recuured
tokedetermined under these gundelines, the determination shall be made by the
insttution through the President’s Ofhce.

3. Gifie of Monies, Securities, Real Estate, Personal Property and

Other Types of Gifte

The President has the authontyto consider various fypes of gift arrangements
otherthan cash sscurites real estate and personal property to begiftedin
consideration of anaming, inaccordancewith gift acceptance polbicies establizhed
by the Foundation and recommended by the Foundation Executive Divector for
approval by the Board of Trustees.

These arrangements may mclude, but are not hmited to, chantakle trusts,
charitable gift annuities, life ectate gifts, Iife insurance, irrevocakle beneficiary
designations and giftsoflessthan theentireinterestin aproperty. The Boardof
Trustees, shallbeinformed by the Precident, ofthemannerinwhichthegiftiz
pledeed, smd the Board of Trustess shall determiune whetheritiz in the best interest
of the institution to accept or reject the gift.

4. Duration of a Waming/ Permanency of a Naming

Anaminginrecogmutionof agift chall be forthe ife of the building, other facility,
program or endowment, or item being named unless otherwise agreed toin the mft
agreement.

Whereabuilding or partthereof hasz been named and a gift from anindividual,
family, crganization or foundationis involved, afacility receives a designation that
shalllast the hfetime of the facibty, unless otherwize stipulated m awrntten, signed
Memorandum of Understanding (MO, at the time of gift acceptance, sulbject to
the provisions specifiedbelow.

Where a building or part thereof has been named and a gift from a corporation

iz mvolved, the corporation shall ke piven the opporturty to substitute ancther
naming opportunity of similar value with the name subject to approval by the
EBoard of Trustees for a period of time to be nezotiated between the Collese and the
donor.

Provizions: Any legal impropriety or other act which brings dishonor or disrepute
tothe College orthe community atlargeonthe part ofthedonor, theindividual
bestowed inan honorific naming, or a corporate donor, shall make the =it and
narming sukject to reconsideration by the Chstrict Board of Trustees.

5. All Maming

All narming must bein saccordance with the requirements of Pensacola State College
and the NamingGuidelines.

6. Fundraizing, Development Campaigns and

Marketing of Naming Opportunities

Al fundraising and develocpment campaign efforts related to naming opportunities
and the marlketing of naming opportunities must be coordinated with the
Fresident and the Foundation Executive Director. The President shall be
responsiblefor chtaiming required approvals from the Board of Trustees related te
namimng. The President may delegate responsikilities to the Foundation Executve
Dhirectorforcoordination of fundraising and development campaipn effortsto
secure gifts related to naming opportunities.

On approval by the Board of Trustees, the President and Foundation Executive
Directorshallmaintain a collepe-wide naming schedule heting reguired paft levels
for naming cpportunities.
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Naming Guidelines
in Recognition of a
Contribution to the
College (continued)

7. Approval Authority
Unless previously stipulated, asin the event of a Capital Campaisn where such
solicitations are planned, the President must approve all gift-related maming
opportunities of 1,000,000 or more prior to solicitation of any prospective
donor. No commitment regarding naming for such gifts shall be made to a donor
or honorse prior to recommendation by the Foundation Executive Director
and approval by the President and the Board of Trustess. Each proposalshallbe
made Inwriting in accordance with the reguirements of the Naming Guidehnes.
A =ift apreement stating the terms of the pft-related naming must be signed by
koth the donor and the President and Foundation Board Chairwhen applicable.
Theproposal andgift apreement challbemaintained by the Foundation and
Development office in accordance with Federal and State Fecords Fetention
Fequirements.

3. Exceptions
ThePresident mayrecommendto the Board ef Trustees anaming opporturnity
thatdoes not fall within these puidehnes. The Board of Trustees must approve any
exception.

Gift Acceptance/Funding

Cash, cash equivalent gifts orirrevocable deferred gifts qualify for the nammeg of
facilibes.

Gifts committed through pledees orirrevocable deferred arrangements may gualify

for narming, but will not be activated until atleast 51% of the commitment has been
received by the Foundation and decumented 1 the financial records of the Foundaton.
Board of Trustee's approval cannot be granted 1 gift navung opportunities until the
donor'snameorthenameofthe personbeinghonoredis presentedinwriting.

Fwrevocable deferred gifts areto beused for the naring gift (exdsting or planned
faciliies|, the value of the trust will be considered to be the “Present Value of the
Femsinder Interest”at the time the trustis created Present value refers to the current
valueof the remainderinterest of trust as=zets, as determined by Internal Fevenue Code.
The Precent Value of the Femainder Interect must be preater than or egual to the level
for naming facilities set by the College. The Pensacola State Collepe Foundationis to be
provided with a copy of the duly signed and executed document designating the gift as
irrevocable.

Irrevocable trust gifts will be considered onacase by case basis for naming new
construction or facihities. The District Board of Trustees will comsider nammmg facibibes
for domor omce the project 1s fully funded. The Foundation will seek matching funds
from the State of Flonidaforall elismble safts received for namingfacilities. Florida
Statute 1011.32(3,6).
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Facilities

Anapproved Naming Opportunities List chould be maintained inthe Offices of the
President and Foundation Executive Director, which outlines the availakle naming
opportunities for new or existing facilities. Facihties - a building or a specialized wing,
room or area within a collepe building; an activity area such as an athleticfield, agazebo
or specialized structure within an activity area |e_g. bleachers or stands, field house,
presshox, ete | ofthe college campuses. Any other physical feature ofthe college campus
whichizdetermined acadesirable namingopportunity brapotential donor.

Donors of appropriate amounts may have their names submitted for consideration of
naming a facihity. Final authonty fornaming facilities rests with the Board of Trustees,
upon recommendation by the President.

A decizion to create new property or activities, or to removate exmsting property, 1sto be
made onthe basiz ofestablished Collepe operational critena approved by the President.

Anyartist’s rendernings, construction models, or other plans should beidentified
ac conceptual and not a hteral depiction of what a new or rencvated property will
ulomately be.

Detailz ofconstructon planming furmizhing, squipment, ste., rests solalywiththe
President m consultation with the Department managing Faciliies. However, the donor
may be invited to participate in planning dialogue where appropriate.

Guidelines for Termination of Naming

Cancellation of a program, termination of achair, relocation or closure of a facility,

demolition of abuilding or a similar happenstance may result in the termination of
named recopnition. lf approprniate, the Foundation Board may recommend thatan

alternative form of recognition be extended.

TheFoundation BoardwillpresentaproposaltothePresidentregardingthe
discontinued use of an exmsting name which will cutline the reazons for termimation and
present an analysic ofrisks ascociated withthizsaction. ThePresident s recommendation
for the termination of naming will be forwarded to the Board of Trustees for
consideration.

The Foundation is responsikle for contacting the mdividual or group regarding
termination of naming. [f the mdnidwsalis deceased, the Foundation will take due
action to contact next of lan, or personal representative.

Exsting named property, with mutual consent of donor and Foundation Board, may be
grandfathered under the Naming Guidelines.

Recognition of Facilities Naming Donors

All mifts toname builldings will be recopmzed with the approprniatenames displayed
prominently on the extenior of the buildingin accordance with Pensacola State
Collepe’s typeface and sipnage codes. They shallbemounted, near the main entrance of
the building.

All gmfts to name facilities other than buldings shall be commemorated with a kronze
or appropriate plague or signags.

Donorwishes areto betakeninto consideratonwith regards tounvelhngthe
memorials and commemorative giftc and will be conducted in consultation with the
Foundation Executive Director.
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Donor Recognition

The desipnation of a narmng shall not be puklicly anmounced unbl final approval has
beenobtained asrequired underthe Naming Guidelines Further, forcash orother
lLignaid assets, a donor shall not ke publicly recopnized in regard to a naming until the
mstitution has recerved atleast 51% of ary gift related to the naming and the remainder
st be recelved within five to seven years unless recommended and approved by the
President and the Board of Trustees.

In consideration of naming opportunities related to legacy gifts, the board
could consider a naming opportunity after the lepacy pift has been recemned.
The President and Foundation Executive Director shall maintain a uraform donor
recognition plan for namingopportunities. |(Seereference document: Donor
Fecognition Flan under consideration)

Should the comparny, crganization, orindividual makmpanammesift comeinto
disreputein the colleze or community at-large, the President may recommend to the
[hstrict Board of Trustees that theuse of the name be discontinued.

Donor Recognition

Flomda Statute 1011.32(12). Famhties Enhancement Challenge Gramnt
Feference documents

+ Naming Opportunities

Approved:
Effective:
Reviced: 04/17/2024
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